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Thesis Proposal
and Oral Exam
(Initial Defense)




Step 1 Graduation Threshold Review - Academic Activities Points Tracking

« Each student is required to accumulate a total of 6 points. This total will be divided over three evaluation
periods.

* Please ensure that your information is submitted to the IMTH office before each deadline. Should there be
Instances where you have no information to report, notify the IMTH office accordingly.

 Deadlines for Submission:
1. First Review: By June 30th
2. Second Review: By January 31st
3. Third Review: By November 30th

« Submission Requirements: Include your Academic Activities Points Tracking List and a copy of any
relevant certificates.

Notice: If a student applies for a delay in meeting the 6 points requirement citing valid reasons, the program
may convene a faculty meeting to discuss the validity of these reasons. The decision to accept or reject the
reason will be made collectively, and the student will be informed of the decision accordingly.




RiImERRKRE AEBARKSAXATEMER SHEH/;(F EME)ERE
National Kaohsiung University of Hospitality and Tourism
The Internaitonal Master's Program of Touirsm and Hospitality
Academic activities points tracking list

LA £9R:
Name: Student Number:
o5 # R 5 B L iz 5 B3
Points Academic Activities Item Name Date (XBEHIEEL
6 5 R 3 3 XA WOS (Web of Science) 7 44 B fie ik 2= S5 8 7] -
Pubhsh research papers in English in academic journals which are included in the Web of Science(WOS).
5 BRAXBINBEENEZFHEHT -
Publish their research papers in English in peer-reviewed journals.
g |[PEREFEFHEARBOREREGI

Give an oral presentation in English at an international symposium or conference.
FRNFIIEEXRERAFE B b SRR EEN -

4 Participate in a public sector cooperation project or industry—academia cooperation project and be proofed by the
thesis advisor.

BRSO & A SEIE I AR 79 & 4
3 Gne a poster presentation in English atanmtemational academic symposium or conference. }‘(6’8 .-.-. @ GCSthb
REBREE e R B R FEFE -
3 Be awarded in an international academic symposium, conference, or competition related to hospitality and tourism. C E RT I F I CAT E
; T T T TOURISM DEPARTMENT, FACULTY OF TOURISM AND HOSPITALITY
Provide an attendance certificate proving participation in an international academic symposium or conference. UNIVERSITAS NEGERI PADANG
147/UN35.8.4/AK/2022
2 FREFRBRBATMMEER - This i tifv tbhats
Obtain a relevant international certification related to hospitality and tourism. e at:
Wi 5 5 785 HEFIZ R B MR - " : 5 | &
s | i} H N |
. Pass TOEIC 785 or an equivalent English proficiency test. I B " g‘

Has participated in Hybrid Conference - The 1st Annual Conference of Sustainable
Tourism and Hospitality Business (ACSTHB-1) "Sustainable Tourism and Hospitality

Business Recovery on Post Pandemic" on Sth - 6th of October 2022
AS

PARTICIPANT

*Please submit the form before the end of each semester.

*Please provide relevant certificates. | _I

HEAD OF DEPARTMENT

S

y Trisna Putra, SS., M.Sc.
NIP 19610618 198903 2 002 NIP. 19761223 199803 1 001




Step 2 Supervisor Agreement & Thesis Title Declaration

Deadline: Submit File 1.1to the Program Office before January Jlst.

CEET I TEX S
BERARRSEXALERNERE
National Kaohsiung University of Hospitality and Tourism-
The International Master’s Program of Tourism and

Hospitality-
FER ¥ g
Academic Year Semester+
BEHBRFAES
Advisor Agreement-

5% & Student :
4§ Student ID
#EHEIE A B Thesis topic *

(3% Signature)

AAREEFZY
In accordance with all agreements above, I give my consent to this proposal of thesis.

S

35 % $r3% Advisor

S BALHEAEHSANEAR TELRSERAEFAMBREETRABERS B2 -
#Notes:1. Please fill in the following form in detail. If you fit professor qualification, please fill in Form 1, If
you fit expert qualification, please fill in Form 2.
2. Please follow NKUHT rules to apply advisor.+

( %% Signature ) ¢

£YYYY A MM g DD«
O SRE EHARMRSHLIEHAL
Py Approved to proceed the examination
Assessment| (& ZFEEHALBEHE - 258 ¥ For example: do research thesis or
b}" IMTH- technical reports, academic cradits, ete. ) +
F 3B Staff (4% Signature )
£ YYYY A MM g DD
K — > WA THAS ZUHATESEEEAEA - SUREFTHEFEEESA = -

Remind:

Topic Uncertainty: If you are
uncertain about Yyour thesis
topic, there's no need to declare
It immediately. Take the time to
refine your idea.

Remind:

Complete Information: Ensure all
relevant sections of the form are
filled in completely. Accuracy and

completeness are crucial.
&k—Foml1:+
HER LY |HBETFIR|EREL - BB R A i : '
Professor Name- Fertiﬁcate No.: ':Afﬁliation- Titlee ; Addresse Contact Number: ;
Remind:
Information Absence: If certain
information is not applicable or
available, you are not required to fill
i — — In those sections.
ERH L ﬁ}’;‘m‘gg;g o i LR €
Expert Name Educational Level oblatbask Address? Contact Number:

<’




Step 3 Thesis Professional Topic Compliance

Submit the File 2.1to IMTH Office before 3/20.

Remind:
« Complete all relevant sections of the form thoroughly.
 Focus on filling out the sections highlighted in red.

> If your research topic does not pass the review, you must revise
and resubmit it for re-evaluation by the IMTH before you can
proceed with your thesis proposal (using File 2.4).

B SEREAFRARRARKEFE AT EMER
AR ERFEFEREE

National Kaohsiung University of Hospitality and Tourism«

The International Master’s Program of Tourism and Hospitality:

28

Student ID~

B SmE KSR eHRG
LSRR RS-+
%iiﬁii;ii* OR$EFARBEHT » AREFLSF48 -
L (Fx28) 8244
2. (fEBLZ) B& ¢
S EiES =y

A FRAREAALESAS  ACERNAREL  BESeRATE 4K
BRI FREATR RN E -

jei
i
i




Research Proposal Timeline

Step 4 Submission

Submit File 2.2 to the IMTH Office by April 20

Remind:
Complete Information: Ensure you fill in all required information

accurately. Pay special attention to the sections highlighted in red, as
these are mandatory.

Topic Review Process: If your research topic Is not approved upon
Initial review, you must revise and resubmit it for re-evaluation to the

IMTH using File 2.4 before you can proceed with your thesis proposal.
This step Is crucial for advancing your thesis work.

B 3L R AR K -
Bl PR R R 2 9t U A P 42
HERAE P EGa XIS oY Sk
National Kaohsiung University of Hospitality and Tourism-
The International Master’s Program of Tourism and Hospitality.

Postgraduate first-stage dissertation-
Thesis Oral Examination Application Form-

B 32 4 Student : -
3% (A8 B Thesis Topic : «

3% 33 £ o X EFfa Oral test time - £ YYYY A MM B DD-.

B
BERBRARKDSRXATFMER.

15 B #3% Advisor : ( 4% Signature) -
( 4% Signature) -

# #2 ¥ 4% Director of IMTH : ( 4 % Signature ) -

FYYYY A MM 8 DD-




Step 5—1 Submission of the Proposal

Deadline for Submission: The proposal must be submitted to the IMTH office at least 7 BUSINEESS DYAS
prior to the scheduled oral examination. However, we strongly recommend submitting your proposal two
weeks In advance. This allows ample time to address any potential issues, ensuring that your proposal can be
presented to committee members with sufficient review time.

Important Considerations:

* Pre-Committee Submission Review: It Is imperative that your proposal passes the preliminary examination by
the IMTH office before it is forwarded to committee members. e If you did not get approval from the program,
you CANNOT proceed to the oral exam.

« Committee Member Submission: Ensure that committee members receive your proposal at least one week prior
to the oral examination. This is critical for a thorough review process.

* Timeliness: Avoid postponing your submission until the last moment. Proactive submission mitigates the risk of
unforeseen complications, facilitating a smoother review process.




Step 5—2 Submission of the Proposal

Instructions:

 Electronic Submission: Please transmit your proposal in PDF format via email to
tinal0690@mail.nkuht.edu.tw.

« Arrangement for Oral Examination Venue: Should you require a venue for the oral examination, it Is
Incumbent upon you to request this through the office.

« Coordination with Committee Members: The IMTH office will facilitate communication with committee
members regarding the oral examination through a Google form and will ensure the preparation of
certificates of appreciation for all participants.

 Provisions for Refreshments: The IMTH will provide coffee, tea, and water. Participants are advised to
bring their own snacks if desired.

Critical Notice: Subsequent to submission, the proposal will undergo a plagiarism check via Turnitin. In the event
plagiarism or Al writing Is detected, the proposal will be returned to the student, and the oral examination will be
deferred until the matter is rectified.




Step 5—3 Submission of the Proposal

Additional Notice:

You are responsible for ensuring your proposal adheres to APA 7th style guidelines.

The program lacks the necessary human resources to assist in this matter. However, failure to follow the APA
format will result in the program not approving your examination.




Step 6 After Proposal Defense...

Required documents for submission include File 2.3, File 2.5, File 3.1,
and File 2.6. These will be detailed in the following pages.

Documents required:

* File 2.3
File 2.5 Ensure submission of all pertinent documents to the IMTH Office subsequent
e <. to the oral examination.

e File3.1

 Confirm the revision of all thesis documents prior to submission.
* Provide one copy of the necessary documents for each member of the oral

examination committee.

Important Note: Candidates who do not pass the proposal defense are granted the opportunity for a
subsequent defense in the next semester. It Is imperative to adhere to this guideline to maintain academic

progression.




F| Ie 2.3 Thesis Oral Examination Professional Topic Compliance Form

By JERRAFRARRARKSAXRALZMER
MR A LR RS SR8 FXRARE A
National Kaohsiung University of Hospitality and Tourism-
The International Master’s Program of Tourism and Hospitality
Postgraduate first-stage dissertation«
Thesis Oral Examination Professional Topic Compliance Form-

2 £ & Academic Year ¥ = ¥8 Semester+

# Z Name? | @ £3% Student ID<
RETHL | B s ¥ oS h. %y Am g dq*
Telephone< Oral test time? 25 hr - min A4
% 3¢ Chinese @ ¢
WHAE
Thesis Topic
3 3 English @ ¢
HMERNEF |-
sATREE |
AR AR F 2 £ 4 Student: (% 4 Signature)
35 H 3033 4 Advisor : (4 4 Signature):
BAAEIAREEGIHRLFHLERS ;
mr2S X
ORI FFEAH B 0 -
WSS E |
=R e g 5% § Committee Member ! (# 4% Signature):
(3% % Signature):
(4% 2 Signature):
Director of IMTH¢ Dean of International Colleger

Only one form is required for submission.

Committee members must review the thesis topic for compliance.
Chapters 1 to 3 of the thesis should be submitted for preliminary review.
Upon passing the initial review, students may proceed to apply for the
degree examination in the following semester.

If the thesis does not initially meet the required standards, it must be
revised and resubmitted using the specified form for re-evaluation by the
committee.




Flle 2 5 Master Thesis Proposal Defense Form

B 3 e = qw&?wi’\ Al R i e s L
f‘I'a?:;\i‘ls.i I{.z-f'..;zu“; University of LC@;J'J.:;‘,";; and Tourisme
The Intemational Master’s :)'_”-f'_:'—fi';?j’!; of Tourism and Hospitality:

Master Thesis Proposal Defense Form-+

Student Name: ID Number
Date of Propozal Defense:
Propozal Title:
Vote of Student’s Examination Committee:
Print Name Signaturs Date. Paszz. | Fail
MonthDay/Year
(chair)
(member)
(member)
(member)
(member)
Approvals
Chair of the commuttee Date
Diractor of IMTH Dat

» Asingle copy of the form is necessary.

* The supervisor must not serve as the chair of the committee.

* The form is designated for committee members to officially record the
outcome of the oral examination.




E P& EN R a8

Proposal Evaluation Form-

File 3‘1 Proposal Evaluation Form

« A distinct form 1Is required for each committee

44 % Student -«

member.

3 2 8§ Thesis Topic ¢

HESHREBXETHNLGASELERSE
O%4 OFRF4SBE:¢

_ « The form is designed for committee members to

£ E B B Assess item<

¥ 4 point

# & £ 7 Opinions<

1. Fj&## & Development of the problem (30%)«

AR BY FHARRLE

Precise statement of background problem«
LRSS ACE:LEE Y &8

Precise statement of the research problems«
CHTZ B 69 AR~

Precise statement of the research purpose«
dEREBEBFE

Precise definition of the important assumptions«

O

2. B % 3t Research design (30%)«
amF I AR
Complete statement of research design«
b.AF F I 3B AH B A

Research design 1s suitable for the research problem«

CHEREMNEFLR.
Adopt suitable measuring instrument«

wwswwal - pecord the examination score.

* The maximum score is 100, with a minimum of 70
required to pass the examination.

d. 3533 3t B 457 30 ) B
Sampling plan is suitable for the research problems
3. 3 #EE Thesis writing (40%)- €
ERGEE LY B
Clear description of research evidence«
b.X FallFE-

Clear descriptions«
CIRARBE TP
The logic of thesis structure«
d.&F % FR#) 39 28 PR L+
Clear description of research restriction«
eI EE WA A et
Ductility of thesis covers data«
wy : #E | © .
Total Score« Comments
FaEEL ‘ Biae | ° i
Signature« Datee

3 D 84 100 4 0 ERAHR:ET0 X L& RRF F - Remark - Total is 100 scores, those who get a score of 70 or more passing the examination




= IS 3k L JB E g
,ﬁ. yg_-j ,;-L;}§ ,3:‘ )/f\ j}\, ,7‘}“ i =

= P @a 4 X 3k A TH ) B Iy
EX | FRBL AR SR+ 'f‘L‘L

AT 1 - TT CTY 1 1 T
nt1innal K anhoniinoa 1417 . txr ¥+ ITnenitalitsr an i1 cm

National Kaohsiung University of AOSPITality anda 10urisme
1 - = , 23] N K acdan ~ 19 ~F T

Thesis Review Form-«

o Proposal Defense o Final Defense
Student Name: Student ID:«
Contact No.: E-mail:¢

Thesis Title (Printed Character):«

Committee Name: +

Comments of the comumittee and the revision from students:+

0 Accept the revision«
o Reject the revision(Please state the reason):«

The reason:

Signature:«

sis Review Form

* A separate form Is allocated for each member of the oral
examination committee.

* This form allows you to review feedback on your thesis proposal
examination.

« Based on the committee's feedback, revise your thesis. Ensure
each committee member signs the form before resubmission to
the office.




Degree
Examination,
Preparatory Work,
and Final Defense




Step T completion of Preliminary Requirements

Required:
« Complete all necessary coursework, totaling 30 credits, which includes 18 credits from required
courses and 12 credits from elective courses.
« Accumulate at least 6 points from academic activities.
« Undertake the Thesis Review (File 2.6) In preparation for your proposal defense.
« Fulfill the Thesis Professional Topic Compliance (File 2.3) for the proposal defense.

Additional Requirement:

If your undergraduate degree is not in tourism, hospitality, or a closely related field, you are mandated
to complete an additional 3-credit undergraduate course.




Registration for the Degree
. . B 3 & A AR K S
Examination B B R EB K 2 9% A+ .

National Kaohsiung University of Hospitality and Tourism-
The International Master’s Program of Tourism and Hospitality-

step 2-

Submit File 4.1to the IMTH Office by November 30. —Academic Yar_Semestr

2 A3 ¥ 3% % Application Form for Degree Examination-

- - ] e LE L & s
* Only a single form is required. o T .
) ] ] . . . (%% Signatwre) “| gy 4ent IDe
* Proceeding with the degree examination Is contingent HERE |,
upon approval from the IMTH. Nt | itoome | Times | *7 Am 24 wm emaal
o _ _ _ — Tk o o i) i
« The examination committee must comprise three to five o Sy | YT f*‘*i: .
members, with at least one-third of the members being g e et *
R A - RS 28 F K B IR B« E e
Employ at position« Certificate number Mailing Address+ Telephones

external to the school. @asasnanm: | oot
* Ensure that all pertinent information Is thoroughly —RECHRAC IR
completed on the form.

Dl el 32018512 $L4% 0

DU s #0R B R

D0 s $ax 08 3B 4%
Remind: " | D#sDss g0z 8
It is essential to fill out the form with complete and accurate information |*+7®sF=2axcoxanins
B R
to facilitate a smooth examination process. Pk (%%) «




Step 2—2 Degree Examination Registration

In the process of registering for the degree examination, it's essential to adhere to specific guidelines and
procedures. Here are the instructions for successful registration:

 Supervisor Limitation as Chair: Please note that the supervisor cannot serve as the chair of the examination
committee. This ensures fairness and impartiality throughout the examination process.

 Duration of Oral Test: The oral test is scheduled to last one hour. Candidates should effectively manage their
time to present their research within this allocated timeframe.

* Deadline for Degree Oral Test: The degree oral test must be completed before the specified deadline
(January 10th). It Is the candidate's responsibility to ensure timely completion of this requirement.

» Requesting Classroom: If additional space is needed for the oral examination, candidates may request to
borrow classroom from the office. It's advisable to make these arrangements well in advance to avoid
scheduling conflicts.




Step 2—2 Degree Examination Registration

* Remuneration for Supervisors and Committee Members: Supervisors and committee members will
recelve remuneration for their involvement in the examination process. Please note that transportation
fees will not be provided.

* Provision of Refreshments: The IMTH will provide coffee, tea, and water during the examination.
However, candidates should arrange for their own snacks If desired.

 Cancellation of Examination Application: If an application cannot be processed as scheduled,
candidates must submit a request for cancellation of the degree examination before the specified
deadline. This ensures proper management of examination schedules and resources.




Step 3 Master's Thesis Submission Instructions

Application

Download the application form and formatting examples from the IMTH website:
https://imth.nkuht.edu.tw/p/412-1040-4140.php?Lang=en

Submit the completed application form to tinal0690@mail.nkuht.edu.tw.

Thesis Writing: Ensure your thesis adheres to APA7 style formatting.
Final Draft Submission: Submit the final thesis draft through the designated online platform at least two

weeks before the oral examination.
Plagiarism Check:The IMTH office will use Turnitin to check the submitted thesis for plagiarism.
If plagiarism or Al writing Is detected, the thesis will be returned, and the oral examination will not be allowed.

Additional Notes:
 Ensure your final draft is bound into a book before submission.
 You can choose to deliver or mail the bound copy to the oral examination committee.
 You can only proceed to submitting your thesis to the committee after receiving approval from the IMTH office.



https://imth.nkuht.edu.tw/p/412-1040-4140.php?Lang=en

Step 2L Preparatory work for degree exam

Degree Exam Preparatory Work:

Classroom: Confirm the way the oral exam members arrive at school or arrange pick-up.
Exam Committee Arrival:
 \erify the preferred arrival method of each committee member (arrival by school transportation or
personal vehicle).
* For members arriving by personal vehicle, inform them to visit the security guard office at the front
gate upon arrival to obtain a parking pass. You also need to inform Tina for official application.
Equipment and Venue:
« Confirm the borrowing of any required equipment for the exam.
* Ensure the exam venue Is properly arranged and cleaned.




Step 5 Degree exam(Final defense)

Documents required:
« File4.4

e File4.5 After the oral examination, submit them to the IMTH Office.
« Recelpt

Please modify your thesis according to the comments of the
committee members, and submit it to the office after you modify
(Each member must sign below the form)

X Students who fail the first defense are eligible for another defense in the following semester.




o
FI Ie 4,4 Master's degree examination evaluation

B SRR A

BAERARKSAXFLERMER

TR P

National Kaohsiung University of Hospitality and Tourism-

The International Master’s Program of Tourism and Hospitality~

Master's degree examination evaluation~

_ Be=p ¥ S
Academic Year

Semester

Name~

B A

¥

Student fD«

%,

A

Topice

Research |

IFEH-
Ttem~

i#

Commente

R

Score~

Methodology
(20%) o

BRI T EY |o

Resources
l/ ‘)00-“ Y

| 2U% )
RARIR |

Structure
(20%) ¢

FET Tl

S5
Creativity
and
Innovation

(40%) ¢

YN

¥ B¢
Overall
comment<

#1334 B Examiner :

( %% Signature )

48 & 4 Totale |

(100%) ¢

# 3 43 & Examination Procedures

i}

3% Remarke

« Each committee member requires a separate form.
* The purpose of the form Is for committee members to record the

score.
* The total score Is out of 100, with a passing score set at 70 or

higher.




File 4,5 Assessment of Degree Examination

G HERRE
BARERARERSE XA L EMER
R A REIP R
National Kaohsiung University of Hospitality and Tourism -
The International Master's Program of Tourism and Hospitality+
Assessment of Degree Examination-

__PFE R__28

Academic Year Semester

[ J%& 3¢ Thesis [ ]33 4538 % Technical Report .

(1% %% 4& Professional Practce Report  Asingle copy of the form Is necessary.
N | s e | S  The supervisor must not serve as the chair of the
Rescarch

Topics Com m ittee-

H WA |4 10 NRUHT A4 Building| 5 ot ¥

Examination | 2 Room Exmmatgon Date¥ - - -

T A = « The form is designated for committee members to
s Eandne 73 E %

Advisors ( %% Signature) Advisorr (%% Signature)

" e officially record the outcome of the oral examination.

Chair¢ ( %% Signature) Average Score]
BABVERIXGSEZTcFESFE HEE 58
ReF RS

REESEAF 2

—’?fi’%—;* (8 # A Chair)

Examiner+ * OB
‘..' &%) : (3 %438 Advisor) Comment¢

Signaturer

(# M & B Committee member)

¥ 2  {£4% ¥ Program Director :




= IS 3k L JB E g
,ﬁ. yg_-j ,;-L;}§ ,3:‘ )/f\ j}\, ,7‘}“ i =

= P @a 4 X 3k A TH ) B Iy
EX | FRBL AR SR+ 'f‘L‘L

AT 1 - TT CTY 1 1 T
nt1innal K anhoniinoa 1417 . txr ¥+ ITnenitalitsr an i1 cm

National Kaohsiung University of AOSPITality anda 10urisme
1 - = , 23] N K acdan ~ 19 ~F T

Thesis Review Form-«

o Proposal Defense o Final Defense
Student Name: Student ID:«
Contact No.: E-mail:¢

Thesis Title (Printed Character):«

Committee Name: +

Comments of the comumittee and the revision from students:+

0 Accept the revision«
o Reject the revision(Please state the reason):«

The reason:

Signature:«

sis Review Form

* A separate form Is allocated for each member of the oral
examination committee.

* This form allows you to review feedback on your thesis proposal
examination.

« Based on the committee's feedback, revise your thesis. Ensure
each committee member signs the form before resubmission to
the office.




®
F| Ie 4.3 Verification letter from the Oral Examination Committee

B &R
AERARKRSAXALFRER.
WXORAZRTFRE
National Kaohsiung University of Hospitality and Tourism -
The International Master's Program of Tourism and Hospitality-
Verification letter from the Oral Examination Committee-

AR 4 £ 1 2 42 (Name) &

A 3% 3% X (Thesis)

SRFLEBAE  ERAZREFERT -

1s eligible for Master’s Degree and approved by the committee.-

o 3 % &Member of Oral Committee : -«

3 ¥ 2 #& Advisor:

£ £ X 4 Director:

F YYYY A MM g DD«

( Signature ) «

( Signature ) ¢

( Signature )

 Please wait until your thesis is confirmed and print

It for inclusion in your thesis.
» Asingle copy of the form is necessary.




HORE £ B B

o
e Ce I t ZWE BISEER 8.
EBESE ol F = :

AR S AEORES - ™ EEm
SAH=: B

* One form per oral examination committee member. Euae e >~ e
* The supervisor will need two forms. ——

TAREFRESHTE IO FrRRAERS LHENTEEE
Pl M SERFESAMERIEREARS ¢

- e Q E2fEETR . JBe
Reminder: - med o g | o | B ] = - | =

' : | e
 For on-campus professors, only the signature Is : e |

E 5 % B A K B g

requ Ired. AR CTTRE

Pa)

* For p rOfesso rS O UtS I de the SCh OO I ] p I ease fl I I I n al I SESFESRIREASNREIENSE  TRATMENEERESEAE  FES A \REL LEEREZEEEAE
_ . _ _ H - BEERECEN  WEARNATIIETE - BT - ASSE - #E - 07 - GREENEEIERRRRES
TREAMEREZES - MESZEAERFEEE  #E 515 - BA=:

details as indicated (in the red box). SRS N R T

(D% BIRIETUENREAR  OERERRERESENZARSEEURIEHRE  ESTHIIELS
ISR -

O#E  TEFESEEHEEE - AAZHE -

(@A : LESCHRIRAFEHCETESE , ETEF - &7 - EERAMSENK) ZHELR  GRERE
BEmERE -

TEEEAZHEE S BENEAZRTESEZSEF  BiEEISETE ENNTITRENTESLESE T
REBEHTEEINER - mEEBEEESR - B85 - FREEE85EtnEAE BRI EEEE - .
(e &

1. SRAmEN TETRS; EE(EEERRERSRATEM)
2. SEATEnE TEEE, 3 THNE, BT,




Procedures for
Departing from
the School




The graduation procedure is applied online.

mEERRE ZFEFE F5 4

National Kachsiung University of Hospitality and Tourism«
Ph. D Program - Master Program Students«

Leaving Form for

CHRLTHARLEREHLTRE

aide? % Z Name * £ StuNo. : o
_ER e W E R AP A AT
1iE & % PR T ey ¢
1.4 % Ff Department Diractar 2EZLABOLTHEH R ¢
3. AWX 2 ML @A g
S acanew J
2- = | . a - : ; . L ,\‘J
ﬁéﬁi%ﬁh;?g;?mf = LEAGARSHARAXZABE LB RANE
. Bty ?%ﬁiﬁ§§~
28 R EAWR 2 M ﬁ‘:‘: 0o
#ALE-—FOMERS e
|LEFFRAMATREAT  AREET 00 12
R . 2AEGABENSE AT TRAT TS - 9 [122m,
3EHREES e
Stodent Services Section, Studenes Affairs Office SEEALEFHFLBRHESTEHR -9
LrE kg ] % Admn Blde IF) ¢ :
4XEBENFLBRHESTEH -
SERESS
A ZHBAEEHEE :
Smd%liousing Service Section, Students Affairs Office| TR S IR E B 12401,
[+ % 2 3% Admin Bldz IF)
S2FEE S E 4 Coumseling Section | po . =0 2201,
Smg”mmo&emxxzzzmm;m BRAE & -
6.2 7% 8 3875 48 Exracumicular Activitie: O POy e

Section, Students Affairs Cffice ( $xyRFH & uMig
2 Edu, Spon&R.ecraznonmJ

TRTHSERE AL (RET
#3 ) Phyzcal Education, Health and Exvironment
Section (Health Canter) ( $—FE A& 1£Blds. C
IF )¢

B EAM{EH o

190102 ~ 12101,

S 487 R & &340 Cashier Saction, General Affairs
Office { i+ 8k £ 1 i Admin Bldg IF)

“ELFEAS

OHMFERRFRETEARA 8
Carzer Placement and Alwmrd Section, Re:earch and
Development Office, {445 A4% 4 25 Admin Blds 4F) 4

B LERGEEREASHESER

10.#8 5 42 B ¥4 Dhysical Education and

o i« R RV O ot ) s R

Office (£ 5 K 4% 3 2% Admin. Bidg. 37 ) ¢

l&k&&ﬁ%d
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My NKUHT(Portal) — Enter student no. and password— Operating system— Academic Affairs Office—

Student information portal— Grades inquiry for all years.

. neRwms HeoWRas BENSTERVEARMMIIE TEOIRENNY SR e
R L R Tl SR TTRREE T EoT T T TN FER T PR T
. B MOEESIINAMEMEERMT I L (2] raEmNRTITN o ™
MWW ™ - - - " [T - :
L 8 R R 1 " N Ty AW R 8 AR R R (AL B b wWinw

Lal MAM T R Em |_am T rTremw
WEMVImABTN

[rmes ] - SISO ERIN BNV MANTRGT IR I SR -
' “ .
P ETTIYTEITY T ——————————__—,"
) Doy
Cwmminmm BT T B C R ) DI
_ 3 _ r o o > & 20 Potigs /V dmmer . OB e Pt T AN ey B YOO A B g

TN iRa™MMN MM Yy MW ey KMWiaw e w LA
M wrime ey WIEWWMW ey NN LYaw e wy ;e amma

R —— VN O EMICNIRNE R N ) g
MM S (MmN ey w) LS Bt ) e F B )
NN R -

- Ie W AR B A L2 P e B B L ) g

o D D oV R R R A

"aw BEIRICTHRIAERMNY

miN oMe

-
'S R B B
»

Mo AN A R ADRENNMANTTAEZER ENRNTRAARD BAVEERABYEERARTAD AR MmPNTAY  aWiiiaean Al LA L L AL gt
Tl T LT PO - assan W
BILTTE A Rep——— O M- SREMETANEYEENEARY Rior2a MEMAZENL 02 AR EEwnR

. '8 OO - AL BT L
p——— _ DS :

SLTEMARE - ERCENES .
a8 8 S 88 | - - - PO )
Mmoo AaN I IETEm) Y A Aaw mEaaenan L LR B R - .l.".f.-.-l.
" s awa mawan BT - -AuEBrAemiImsInMdIIT AN -
« Sl A 0 L LV R LR AROMBERME -~y EnaslIvEANsIIS T RYTSEE

IR e Wy

D -ArAsuNOTrRENEas REMTNCTE 2RV IIR T EY YR -
- W O UMY AR EURAFVNOPRENEMNME LBy scodomee shula oda 1w snain phg )
XX pmm C LR DL R
raaitsivagn a4
PNRET AW A
RIS AW =4 2
Ll L L) A
PR XMW s
MR TANIA . o,
VREMemmwR e yNnm e
ERalimEmaNas A m
mEsARENC RN =4 A
U B i ok & AR it s

AN LR EYReT van W




* There are several units responsible for handling school leaving procedures. Additionally, please be
aware that these units are closed on Mondays, Thursdays, and Fridays during winter and summer
vacations. It I1s advisable to initiate the process well in advance to avoid any delays.

* \When uploading the required documents, ensure compliance with the regulations stipulated by the
Library and Information Center. The uploaded file should include the review document. Once the file
upload is complete, it will undergo verification by the Library and Information Center, which typically
takes about 3 working days. Upon successful verification, you will receive notification via email
regarding the electronic thesis authorization letter, enabling the printing of your thesis.

* In the event that your submission does not pass the review, an automatic email notification will be sent
by the system. Promptly rectify any errors identified or re-upload the complete electronic document as

necessary. Please be reminded that one page of the approval book can be free of watermark.




It Is essential to refer to the annual announcement issued by the library for information regarding the
annual review period.

For any inquiries related to the paper upload process, kindly contact Mr. Cal Youlun from the Library of
Library Science at 07-8060505#14105

When visiting the library, remember to bring the electronic paper authorization letter (printed by

yourself, without the need for binding) along with 2 paper copies.

For completion of school leaving procedures at the academic program office, ensure you have 2 paper
copies and a CD-ROM containing the electronic files of your paper.

The deadline for submitting the final draft of your thesis Is January 31st for the first semester and July
31st for the second semester. If you miss the deadline and have not reached the maximum length of
study, you must still register for the following semester and submit your paper within that semester.

Papers submitted before the deadline will be considered for graduation in that semester.




» Return any borrowed equipment and the research room key to the academic program office.
Additionally, confirm that the research room is no longer being used for personal purposes.
* Prior to receiving your graduation certificate, please schedule an appointment with the registration team.

Contact Lin Meixue at 07-8060505#12101 (located on the 3rd Floor of the Administration Building).




Graduates Higher Education and Employment Survey

Please ensure to complete the "Graduation Higher Education and Employment Survey" within the "Student
Information System." This survey Is essential for gathering valuable information about your educational
experience and employment status post-graduation.

Your participation helps us improve our programs and better support future students. Thank you for your
cooperation.
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X | ® MyNKUHTH:®A O3
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Click here to start filling in the information
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Thesis upload and hand in

For the thesis upload and hand-in process, please follow these steps:

Visit the Academic Affairs Office (Registration and Curriculum Section).

Download the "Graduation Procedures Sheets of Master Program" from the Registration and Curriculum
Forms section.

Print out the forms and obtain signatures from the respective department office and the library and
Information center.

Once you have completed the above steps, the next page will provide instructions on how to upload your
thesis to the library.




Process for Thesis/Dissertation Submission =

Finalize your thesis/dissertation after

oral defense(Chapter 1)

A 4

1. Adding Watermarks (Chapter 2)
Prepare the
> |2. PDF Conversion and Combine (Chapter 3)

Full-text file
3. PDF document security settings,if nessary (Chapter 3-4)

]

ETD system Account Application
Register NTLTD in Taiwan account first, then back to ETD system(Chapter 4-A)

Submission(Chapter 4-B)
-Key in thesis/dissertation information(Chapter 4-B step 1-3)

I d |
I -Upload PDF file(Chapter 4-B step 4)
| | -fill Copyright License Agreement(Chapter 4-B step 5)

- - Print Authorization Forms ,sign ,it upload it(Chapter 4-B step 6)

ETD /
Submission

Thesis/Dissertation /= =
Submission Guide

2

Edit &
Not passed

; ——» Resubmit
review

Passed

£
Ready for your necessary Graduation document (Chapter 5)

- Graduation Procedures Sheets for Master Program
- Bound (Paper) Copies
- ETD Authorization Form(signed)

T
Graduation G

Procadires Go to the library 1F Circulation and Reference Desk for graduation

procedures
1. Return all books and materials, and pay overdue fees.
2. Submit the Graduation Procedures Sheets for Master Program, 2 Bound

(Paper) Copies , and ETD Authorization Form(signed) to library.

¥




Chapter 1 Precautions for Thesis/Dissertation editing and submission Chapter 3 PDF Conversion and Combine
1. Format specification

1. Convert to PDF

Please check the relevant specifications from Graduate Institute, and ensure its okay to process Recommend to use Adobe Acrobat Pro to convert Word files to PDF, or you can use MS Word save as PDF.

thesis/dissertation submission.

you can use Adobe Acrobat Pro at 1F of the library(4 computers area out of photocopy area),or go to

2. Please check the full-text file include complete contents

Adobe website to download 7 days free trial (register needed, beware the recurring billing after 7 days
®* such as abstract, acknowledgements, table of contents, list of tables, lists of figures, y (reg & € vs)
main body, references, appendices, etc. 2. Use MS Word and Adobe Acrobat in english at library
®  The “Verification letter from the Oral Examination Committee” is necessary. If you choose to use at library, you may need to change Ul from Chinese to English.
@

If you have more than one files for the full-text, please combine to one file in Chapter 3. 1. Open Adobe Acrobat Pro in English

You can press “Ctrl Key” while opening Adobe Acrobat, than you can choose English to open.

Chapter 2 Adding Watermarks

Adobe Acrobat *

1. School's logo:

Download the “School Logo” on the ETD System v
2. Steps to add watermarks in MS Word

e | o Cancel
Go to “Design” in the Toolbar and customize the Watermark image with 100% Scale and No Washout.
0 o v ety et 2. Open MS Word in English

| = The : % - o S| Zremon s I 3. Open MS Word, select "f&Z£” (Files, Alt-F) ,then”#£IE” (Options, Alt-T)
F S = ® I @ setas detaue gl

Confidential
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4.

REMF
SAABEHETAFANSERD .
7%
e
= BEF
N2 ERELEEN  BIoLEEas:
E:f:é THAERT  AELRARTLYR RS
oy SO ERERIESZNENNE
= F=$iipvg L=
Q | BEFGEOEE .
BEX
“v

Select "3 75" (Languages), go to “HEFEHE AR " (Select Display Langauge), set English as “5& A Fa%
{E”(Set as Default) then press “fif i£” (confirm)
Word £33 4
—% NF == Office SESERE
= A
B ERERSS
w7z 58 IEAT  TIRENRF
eIt F‘iig
1) pice
EfFTR BX
=
E
| )i
]
confirm
| == B

5. Please restart Office to take effect. (will not restart automatically)

Microsoft Office EESFETEE

| SEFLEH Office  LEEMESEEEN -

3. Combine PDF files

1. Open the “Adobe Acrobat Pro" and click “Create” Select “Combine Files into a single PDF."

[~ Adobe Acrobat Pro
File Edit View Window Help

(g PDF from File... Ctrl+N l
1 &8, PDF from Scanner »
(#, Create PDF from Web Page Shift+Ctrl+0

[§; PDF from Clipboard

£%) Combine Files into a Single PDF ...

T PDF Form...
T PDF Portfolio...

2. Add files and arrange the files in order, then click "Combine Files.”

= O X

@ Single PDF (O PDF Portfolio

Warnings/Errors

FileSize: [0 D D

ﬁ‘ Combine Files
I [ Add Fites... » I

Drag and drop files to add them, and then arrange them in the order you want.
Name Page Range Size Modified

7? FILET All Pages 140.67 KB 2021/4/9 ..,

%% FILE2 AllPages 1.36 M8 2021/4/9 ...

% FILE3 AllPages 106.22 K8 2021/4/8 ...

e ! T « FPage: & r
| Help Options

Cancel




4. PDF document security settings Chapter 4 Electronic Thesis/Dissertation (ETD) Submission

®* whether this step is necessary or not, decide by your Graduate Institute.

4.A ETD System Account Application

Open the “Adobe Acrobat Pro” and click "Tools", select "Protection"-“Encrypt”-“Z & /174" (password). 1. Go to “Dissertation / Graduation Notices (ETD system)” from library site.
Under the Permission setting, check the “Restrict editing and printing of the document" box, choose
Printing Allowed option to "High Resolution,” change the permission password and re-enter the password. 5:?;;; I lﬂ ’ﬁﬁ“ i&/@
Home | NKUHT | Acministrator Jeskeg £

Do not check the “Require a password to open this document” box.

; ; Search & Find | Research Support | Information Services | AboutUs
Tools §§ Comment : Share . : R . ,

Br

A
* Pages
» Content

' BoB«s, Journals & audio-yisual media

» Forms

» Action Wizard

» Recognize Text

® 6 00
| ) 9 @

( ) 8:20~22100
My Connect  FloorPlan Opening Facebook 1 2
Account  Us Hours
1EEBNE i ;
News & Activities Links
2EEnN=E jThest
Manage Security Policies... '
5
Remove Security
z : &G !
Password Security - Settings X =
Compatibility: | Acrobat 7.0 and later v

Encryption Level: 128-bit AES
Select Document Components to Encrypt

@ Encrypt 2l document contents 2. Go tothe "NTLTD in Taiwan" page from the ETD System in the upper right corner.

O Encrypr 2ll document contents except metadata (Acrobat 6 and later compatibie)

o B ., -

O Encrypt enly file sttachments (Acrobst 7 and later compatible)

© Al contents of the document will be encrypted and search engines will not be able to access the document's metadata,

-----

[CJRequire a password 10 gpen the document

Document Open Pagsword: ---- Not Rated MIRIEIRIES
Register
© No possword will be required to open this document.
RIERNED
Permissions Submission ARG
Restrict editing and printing of the document. A password will be required in order to change these permission settings. Y e T ] S
Chenge Permissicns Password: [ B vedium o FESETRIISLNTANERS  COXEAWARANSEITRARSS
s BRAR ‘SA% WHRAR, iT@
T - - | MRELRNTNRAR , @581 (2010-10-25)
Printing Allowed: | High Resolution bt News mare = S S
SHEMACIREHAZE  BNWCLENSRAEAE (2017-00-30)
Changes Allowed: | None v Bene EPRERER  ROTWAEFA RGHA, - AL L®, - DRKE, 5IH (2016.01-01)

Upload Workflow
C L)
[“lEnabletext access for screen reader devices for the visually impaired User Guides

[“1Enable copying of text, images, and other content

=




3. Change to English Page and click “Sign Up"

=

! il =o oo covsen]
&Tite CAuthor (CAdvisor [00C (Keyword [DAbstract ("IReference (ANl Melds

Search mode: ®Precise COFuwzy OZhu Yin CHanyu Pinyin STongyong Pinyin

Assisted Search:(Simplitied to Tradivonal [ Latin language

Type of Paper: AR i i v

Full text: [Miulitext avaidoble [“Image Video

Hot Searches. Yesterday|Previous Wesk | Previous 14 Days|@revious Month]Previous Half pear | Previous Year | Pesvious Years

2021/01/22 ([ BRAROWRIMNEBERESE QRJFMXISE - oan]

200912/04  TRISHEBRAWNAFDCR GRS

2019/08/05  AvhERE-ERIM A

2009/06/21  BFHORICINAPARL : RESH " HNESELEVANSNERE, SThandlesit

2008/11/26  107%11F28E B CAGRESNETE - SONIANFRETARESETRRFNSRETBRT
2021/04/00 n@ SERTIRAR 7 BRI K B
2021/04/09 T EwE
2021/04/08 W ETE @SSR

7 MRE e gy

2021/00/07 H¥ PORTIseR % EARTH LS
2021704/06 s BRGT TRV T 7 efEs: PREATRSIEeNG

- ——

Basic Search Top lists My Lab NDLYD Search

Number of Authorzed Full Texts/Full Text Authonzetion Rate
1001108] 107} 106]105] 104 Previous Years Graduated Acadenic Year

Ko, Institution Authorized Full Texts Total
1 National Tsing Hua University 375 485
Natonal Taipel Univessity of
2 L gipel Univessity ol 261 578
Technology
3 Notional Central University 240 0y

4 Natcnal Chengehi University 196 260
: National Kachsiung Normal .
164 165

o

University

Mors

% #Hiassonz
N\ e vk
ot NDLYD Facebook iEEl 553

For Size: # = Dewotmet

[ Full Text Authorization l Most Cited | Mast Ciicked | Mast Downioades

4. Create a personal profile after agreeing to “Terms of Use.”
(student ID@stu.nkuht.edu.tw)

.Email account must be school G-mail.

| Three Steps to sign up !

Step1.
Terms of Service

Step 2. Enter Registration Information

(The field name in red Indicates requirad information.)

Step2. Step3.
Registration Information Email Verification

Name: [Your name fl

E.g., Ping Chen
Email address: I[5)O(X)OO(XQs(u.nkuht.edu.lw ll:gxslzled

HINT: This emall will be used to log in to your account. e.g.mynama@example.com.
Password: fproveee B

HINT: 8 characters, at least, required.

Re-enter password: |

® |

Password hint |Hi"'

J

HINT: If you forget vour password, we will ask you to enter the hint.

Alternate Email: [

notifications.,

Ay

iy

AL

.

HINT: If you enter an alternate Email address, It will also recelve verifications and forgot password
Nationality: @® Foreign ) ROC. taiwan

Type the characters you see in the picture below(Letters are not case-sensitive)

“ix. iar reload img

| |Play sound

Czeate Cancel

5. Log in to your school G-mail and open the verification email, click “verification button”.

= M Gmail Q RBsHs =
¢« 8 6 §F &8 06 ¢ obwe

4 =5
O ass = EEFEASRSTRERR (F7AELS ) e
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AMTEUIC2TIFESE ' SRSRLRANIUGLE.
FeE 3TESRKSEIRLSTENFFA
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bitp duids nicl echy twicgi-binigs32icswab cq?verbanesnccdivpaichR opfin= stanc&activei g 2 ;

6. Back to the ETD System, click “Register” on the left, and log in using the account and password created in
step 4.

R L

O mYRRaEE '

O @R Nalonal Digy i‘:
Search ) ._ v

| PiBMRER Register

OmAEE

News
OERRE

Upload Workflow
CREERE

User Guides

7. Create a Personal Data, suggest to fill your commonly used email address ,the Approval Notification will be

sent to this mailbox.

B T e -

Wt g Lrowy of Thwnes e Distartatans o

RERUE Functions
FRAMAELTH unwAsaRg S0 S FE R - I MRS RN
ETRK Tesona] Data Ploase Key in fed " i the regused ek I you have any problem, pleass Contact Us
AEhiE Others AP NG Commnt
e m,:-‘” e - RO ; !
SREN
Schoo! Name 1 SLREEEAY
Mxm‘:: way *
A @
Hame ¢

--m; | SR aie condim

WTE A

8. The system will send you the account and password to your mailbox.




4.B ETD Upload
1. Visit the ETD System page, click “Submission” on the left of the system and log in with the account and
password you received from the system, or with the account and password you created in step 4.

(both accounts and passwords can log in)
| N ¢ L
of A X TR EREE

- ERIRIRIRARSE
Register
G RXRmaEE

I Submission I

O WM EN

| AN HEIE Submission

Search
O BAEHR
News
O RfRRE
Upload Workflow

2. Click “Stepl Key in" on the left, then click “Add Dissertation/Thesis”.

B\ % etk i FE - oa A

> B Fulltext K-> N Validate K+ Pass

step1 Key in If you have any problem : please contact us.

i | Add Dissertation/Thesis|Click here to enter - your Dissertation/Thesis data.

O stepl Key in

o

= Basic | Abstract = Table of Content = Reference
o

step3 Submit

stepd Print thesis type :

> H fi Th#E Chinese Name :

Foregn Name :
£ Change log g
Chinese Title :
© Personal Data :
Foreign Title :
f'\ .
Juestion Advisor :

0o ]
Contact Us E-mail of Advisor :

O Logout Advisory Committee :

3. Provide the necessary thesis/dissertation information, abstracts, table of contents and references
according to the system instructions.

Please pay attention to following fill-out notices:
® You can only fill the foreign name, if you don’t have Chinese name.

® E-mail of Advisor is required

Edit Dissertation/Thesis

Basic | Abstiact | TableofContent | Refercnco
All mandatory fields indicated withred asterishs
“helsnpe . @ scademic thesis’ dissertation
) Thesis substitute: tachnical report (applied science’ technology)
O Thesis substirutz: work with written report (fine arts)
O Thests substimute: proo? of achievement with Written repert (sponts)
O Thesis substitute: professional practics repont (professional practics areas)
* Chinese Name ®

* Foreign Name . The all letter of English name must te uppercase Ex: WANG, XIAQ-MING or WANG, SIAO-MING

* Clunese Title &

*Foreign Title ©  The first letter of English name must be uppercase

*Advisor ¢ Add | The all letter of English name must bs uppercase Ex: WANG, XTAQ-MING or WANG, SIAO-MING
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