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Thesis Proposal 
and Oral Exam 

(Initial Defense)



step 1 Graduation Threshold Review - Academic Activities Points Tracking

• Each student is required to accumulate a total of 6 points. This total will be divided over three evaluation 

periods.

• Please ensure that your information is submitted to the IMTH office before each deadline. Should there be 

instances where you have no information to report, notify the IMTH office accordingly.

• Deadlines for Submission:

1. First Review: By June 30th

2. Second Review: By January 31st

3. Third Review: By November 30th

• Submission Requirements: Include your Academic Activities Points Tracking List and a copy of any 

relevant certificates.

Notice: If a student applies for a delay in meeting the 6 points requirement citing valid reasons, the program 

may convene a faculty meeting to discuss the validity of these reasons. The decision to accept or reject the 

reason will be made collectively, and the student will be informed of the decision accordingly.





Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

step 2 Supervisor Agreement & Thesis Title Declaration

Deadline: Submit File 1.1 to the Program Office before January 31st.

Remind:

Topic Uncertainty: If you are

uncertain about your thesis

topic, there's no need to declare

it immediately. Take the time to

refine your idea.

Remind:

Complete Information: Ensure all

relevant sections of the form are

filled in completely. Accuracy and

completeness are crucial.

Remind:

Information Absence: If certain

information is not applicable or

available, you are not required to fill

in those sections.



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

step 3 Thesis Professional Topic Compliance

Submit the File 2.1 to IMTH Office before 3/20.

Remind:

• Complete all relevant sections of the form thoroughly.

• Focus on filling out the sections highlighted in red.

※If your research topic does not pass the review, you must revise 

and resubmit it for re-evaluation by the IMTH before you can 

proceed with your thesis proposal (using File 2.4).



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

step 4 Research Proposal Timeline 
Submission

Submit File 2.2 to the IMTH Office by April 20

Remind:

Complete Information: Ensure you fill in all required information

accurately. Pay special attention to the sections highlighted in red, as

these are mandatory.

Topic Review Process: If your research topic is not approved upon

initial review, you must revise and resubmit it for re-evaluation to the

IMTH using File 2.4 before you can proceed with your thesis proposal.

This step is crucial for advancing your thesis work.



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

step 5-1 Submission of the Proposal

Deadline for Submission: The proposal must be submitted to the IMTH office at least 7 BUSINEESS DYAS

prior to the scheduled oral examination. However, we strongly recommend submitting your proposal two 

weeks in advance. This allows ample time to address any potential issues, ensuring that your proposal can be 

presented to committee members with sufficient review time.

Important Considerations:

• Pre-Committee Submission Review: It is imperative that your proposal passes the preliminary examination by

the IMTH office before it is forwarded to committee members. è If you did not get approval from the program,

you CANNOT proceed to the oral exam.

• Committee Member Submission: Ensure that committee members receive your proposal at least one week prior

to the oral examination. This is critical for a thorough review process.

• Timeliness: Avoid postponing your submission until the last moment. Proactive submission mitigates the risk of

unforeseen complications, facilitating a smoother review process.



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

step 5-2 Submission of the Proposal

Instructions:

• Electronic Submission: Please transmit your proposal in PDF format via email to 

tina10690@mail.nkuht.edu.tw.

• Arrangement for Oral Examination Venue: Should you require a venue for the oral examination, it is 

incumbent upon you to request this through the office.

• Coordination with Committee Members: The IMTH office will facilitate communication with committee 

members regarding the oral examination through a Google form and will ensure the preparation of 

certificates of appreciation for all participants.

• Provisions for Refreshments: The IMTH will provide coffee, tea, and water. Participants are advised to 

bring their own snacks if desired.

Critical Notice: Subsequent to submission, the proposal will undergo a plagiarism check via Turnitin. In the event

plagiarism or AI writing is detected, the proposal will be returned to the student, and the oral examination will be

deferred until the matter is rectified.



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

step 5-3 Submission of the Proposal

Additional Notice: 

You are responsible for ensuring your proposal adheres to APA 7th style guidelines. 

The program lacks the necessary human resources to assist in this matter. However, failure to follow the APA 

format will result in the program not approving your examination.



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

step 6 After Proposal Defense…

Important Note: Candidates who do not pass the proposal defense are granted the opportunity for a 

subsequent defense in the next semester. It is imperative to adhere to this guideline to maintain academic 

progression.

Documents required:

•

•

•

•

Ensure submission of all pertinent documents to the IMTH Office subsequent 

to the oral examination.

• Confirm the revision of all thesis documents prior to submission.

• Provide one copy of the necessary documents for each member of the oral 

examination committee.



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

File 2.3 Thesis Oral Examination Professional Topic Compliance Form

• Only one form is required for submission.

• Committee members must review the thesis topic for compliance.

• Chapters 1 to 3 of the thesis should be submitted for preliminary review.

• Upon passing the initial review, students may proceed to apply for the 

degree examination in the following semester.

• If the thesis does not initially meet the required standards, it must be 

revised and resubmitted using the specified form for re-evaluation by the 

committee.



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

File 2.5 Master Thesis Proposal Defense Form

• A single copy of the form is necessary.

• The supervisor must not serve as the chair of the committee.

• The form is designated for committee members to officially record the 

outcome of the oral examination.



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

File 3.1 Proposal Evaluation Form
• A distinct form is required for each committee

member.

• The form is designed for committee members to

record the examination score.

• The maximum score is 100, with a minimum of 70

required to pass the examination.



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

File 2.6 Thesis Review Form

• A separate form is allocated for each member of the oral

examination committee.

• This form allows you to review feedback on your thesis proposal

examination.

• Based on the committee's feedback, revise your thesis. Ensure

each committee member signs the form before resubmission to

the office.



Degree 
Examination, 
Preparatory Work, 
and Final Defense



step 1

Additional Requirement:

If your undergraduate degree is not in tourism, hospitality, or a closely related field, you are mandated 

to complete an additional 3-credit undergraduate course.

Completion of Preliminary Requirements

Required:

• Complete all necessary coursework, totaling 30 credits, which includes 18 credits from required 

courses and 12 credits from elective courses.

• Accumulate at least 6 points from academic activities.

• Undertake the Thesis Review (File 2.6) in preparation for your proposal defense.

• Fulfill the Thesis Professional Topic Compliance (File 2.3) for the proposal defense.



• Only a single form is required.

• Proceeding with the degree examination is contingent 

upon approval from the IMTH.

• The examination committee must comprise three to five 

members, with at least one-third of the members being 

external to the school.

• Ensure that all pertinent information is thoroughly 

completed on the form.

step 2-1 Registration for the Degree 
Examination

Submit File 4.1 to the IMTH Office by November 30.

Remind:

It is essential to fill out the form with complete and accurate information 

to facilitate a smooth examination process.



• Supervisor Limitation as Chair: Please note that the supervisor cannot serve as the chair of the examination 

committee. This ensures fairness and impartiality throughout the examination process.

• Duration of Oral Test: The oral test is scheduled to last one hour. Candidates should effectively manage their 

time to present their research within this allocated timeframe.

• Deadline for Degree Oral Test: The degree oral test must be completed before the specified deadline 

(January 10th). It is the candidate's responsibility to ensure timely completion of this requirement.

• Requesting Classroom: If additional space is needed for the oral examination, candidates may request to 

borrow classroom from the office. It's advisable to make these arrangements well in advance to avoid 

scheduling conflicts.

step 2-2 Degree Examination Registration

In the process of registering for the degree examination, it's essential to adhere to specific guidelines and 

procedures. Here are the instructions for successful registration:



• Remuneration for Supervisors and Committee Members: Supervisors and committee members will 

receive remuneration for their involvement in the examination process. Please note that transportation 

fees will not be provided.

• Provision of Refreshments: The IMTH will provide coffee, tea, and water during the examination. 

However, candidates should arrange for their own snacks if desired.

• Cancellation of Examination Application: If an application cannot be processed as scheduled, 

candidates must submit a request for cancellation of the degree examination before the specified 

deadline. This ensures proper management of examination schedules and resources.

step 2-2 Degree Examination Registration



Application

Download the application form and formatting examples from the IMTH website: 

https://imth.nkuht.edu.tw/p/412-1040-4140.php?Lang=en

Submit the completed application form to tina10690@mail.nkuht.edu.tw.

step 3 Master's Thesis Submission Instructions

Thesis Writing:  Ensure your thesis adheres to APA7 style formatting.

Final Draft Submission: Submit the final thesis draft through the designated online platform at least two 

weeks before the oral examination.

Plagiarism Check:The IMTH office will use Turnitin to check the submitted thesis for plagiarism.

If plagiarism or AI writing is detected, the thesis will be returned, and the oral examination will not be allowed.

Additional Notes:

• Ensure your final draft is bound into a book before submission.

• You can choose to deliver or mail the bound copy to the oral examination committee.

• You can only proceed to submitting your thesis to the committee after receiving approval from the IMTH office.

https://imth.nkuht.edu.tw/p/412-1040-4140.php?Lang=en


Classroom: Confirm the way the oral exam members arrive at school or arrange pick-up.

Exam Committee Arrival:

• Verify the preferred arrival method of each committee member (arrival by school transportation or 

personal vehicle).

• For members arriving by personal vehicle, inform them to visit the security guard office at the front 

gate upon arrival to obtain a parking pass. You also need to inform Tina for official application.

Equipment and Venue:

• Confirm the borrowing of any required equipment for the exam.

• Ensure the exam venue is properly arranged and cleaned.

step 4 Preparatory work for degree exam

Degree Exam Preparatory Work:



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

step 5 Degree exam(Final defense)

※Students who fail the first defense are eligible for another defense in the following semester.

•

•

•

After the oral examination, submit them to the IMTH Office.

Please modify your thesis according to the comments of the 

committee members, and submit it to the office after you modify 

(Each member must sign below the form)

•

•

Documents required:



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

File 4.4 Master's degree examination evaluation

• Each committee member requires a separate form.

• The purpose of the form is for committee members to record the

score.

• The total score is out of 100, with a passing score set at 70 or

higher.



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

File 4.5 Assessment of Degree Examination

• A single copy of the form is necessary.

• The supervisor must not serve as the chair of the

committee.

• The form is designated for committee members to

officially record the outcome of the oral examination.



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

File 2.6 Thesis Review Form

• A separate form is allocated for each member of the oral

examination committee.

• This form allows you to review feedback on your thesis proposal

examination.

• Based on the committee's feedback, revise your thesis. Ensure

each committee member signs the form before resubmission to

the office.



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

File 4.3 Verification letter from the Oral Examination Committee

• Please wait until your thesis is confirmed and print

it for inclusion in your thesis.

• A single copy of the form is necessary.



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

Receipt
• One form per oral examination committee member.

• The supervisor will need two forms.

Reminder:

• For on-campus professors, only the signature is

required.

• For professors outside the school, please fill in all

details as indicated (in the red box).



Procedures for 
Departing from 
the School



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.The graduation procedure is applied online.



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

My NKUHT(Portal) → Enter student no. and password→ Operating system→ Academic Affairs Office→ 

Student information portal→ Grades inquiry for all years.



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

• There are several units responsible for handling school leaving procedures. Additionally, please be 

aware that these units are closed on Mondays, Thursdays, and Fridays during winter and summer 

vacations. It is advisable to initiate the process well in advance to avoid any delays.

• When uploading the required documents, ensure compliance with the regulations stipulated by the 

Library and Information Center. The uploaded file should include the review document. Once the file 

upload is complete, it will undergo verification by the Library and Information Center, which typically 

takes about 3 working days. Upon successful verification, you will receive notification via email 

regarding the electronic thesis authorization letter, enabling the printing of your thesis.

• In the event that your submission does not pass the review, an automatic email notification will be sent 

by the system. Promptly rectify any errors identified or re-upload the complete electronic document as 

necessary. Please be reminded that one page of the approval book can be free of watermark.



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

• It is essential to refer to the annual announcement issued by the library for information regarding the 

annual review period.

• For any inquiries related to the paper upload process, kindly contact Mr. Cai Youlun from the Library of 

Library Science at 07-8060505#14105

• When visiting the library, remember to bring the electronic paper authorization letter (printed by 

yourself, without the need for binding) along with 2 paper copies.

• For completion of school leaving procedures at the academic program office, ensure you have 2 paper 

copies and a CD-ROM containing the electronic files of your paper.

• The deadline for submitting the final draft of your thesis is January 31st for the first semester and July 

31st for the second semester. If you miss the deadline and have not reached the maximum length of 

study, you must still register for the following semester and submit your paper within that semester. 

Papers submitted before the deadline will be considered for graduation in that semester.



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

• Return any borrowed equipment and the research room key to the academic program office. 

Additionally, confirm that the research room is no longer being used for personal purposes.

• Prior to receiving your graduation certificate, please schedule an appointment with the registration team. 

Contact Lin Meixue at 07-8060505#12101 (located on the 3rd Floor of the Administration Building).



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.

Please ensure to complete the "Graduation Higher Education and Employment Survey" within the "Student 

Information System." This survey is essential for gathering valuable information about your educational 

experience and employment status post-graduation. 

Your participation helps us improve our programs and better support future students. Thank you for your 

cooperation.

使用帳號密碼登入
Login with account password

Graduates Higher Education and Employment Survey



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.The next page will tell you how to 

upload your paper to the library

• Visit the Academic Affairs Office (Registration and Curriculum Section).

• Download the "Graduation Procedures Sheets of Master Program" from the Registration and Curriculum 

Forms section.

• Print out the forms and obtain signatures from the respective department office and the library and 

information center.

• Once you have completed the above steps, the next page will provide instructions on how to upload your 

thesis to the library.

Thesis upload and hand in

For the thesis upload and hand-in process, please follow these steps:



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.The next page will tell you how to 

upload your paper to the library

Library's 
Thesis/Dissertation 
Submission Guide



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.The next page will tell you how to 

upload your paper to the library



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.The next page will tell you how to 

upload your paper to the library



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.The next page will tell you how to 

upload your paper to the library



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.The next page will tell you how to 

upload your paper to the library



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.The next page will tell you how to 

upload your paper to the library



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.The next page will tell you how to 

upload your paper to the library



Submit the " Advisor Agreement" and " Academic activities points tracking list " to the Program Office before 7/31.The next page will tell you how to 

upload your paper to the library

Pick up the Degree Certificate

• Call the Academic Affairs Office to confirm that your degree certificate is printed. You can reach them at 

extension number 12104.

• Once confirmed, bring the completed Graduation Procedures Sheets of Master Program and one piece of 

2-inch photo to the Academic Affairs Office located in Building A, 3rd Floor.

• Present the required documents to the office staff to collect your certificate.

• Please ensure that you have completed all necessary steps before visiting the Academic Affairs Office to 

avoid any delays in receiving your Degree Certificate.


