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Step 1 Graduation Threshold Review - Academic Activity Points Review

* Each student 1s required to accumulate a total of 6 points. This total will be divided over three evaluation

periods.

* Please ensure that your information i1s submitted online via the designated Google Form before each
deadline. If you have no information to report, please indicate this on the form as well.
* Deadlines for Submission:
1. First Review: January 31 (end of the first semester, first year)
2. Second Review: July 31 (end of the second semester, first year)
3. Third Review: June 30 (end of the second semester, second year)
* Submission Requirements: Include your Academic Activities Points Tracking List and a copy of any

relevant certificates.

Notice: If a student applies for a delay in meeting the 6 points requirement citing valid reasons, the program
may convene a faculty meeting to discuss the validity of these reasons. The decision to accept or reject the
reason will be made collectively, and the student will be informed of the decision accordingly.




Academic Activity Points Review Form (Online)

Submit Your Information Online
* Please upload your required documents or responses through the Google Form at the link below:

https://docs.google.com/forms/d/e/1FAIpQLScpypBQSOmSazy9imwlEXoF7YqQyBJd6MOt8xbeyt721P9
nPA/viewform?usp=dialog



https://docs.google.com/forms/d/e/1FAIpQLScpypBQSOm5azy9jmwlEXoF7YqQyBJd6MOt8xbeyt72lP9nPA/viewform?usp=dialog
https://docs.google.com/forms/d/e/1FAIpQLScpypBQSOm5azy9jmwlEXoF7YqQyBJd6MOt8xbeyt72lP9nPA/viewform?usp=dialog

Step 2 Supervisor Agreement

GREFS P LR TS S B YL P
National Kaohsiung University of Hospitality and Tourism-

The International Master’s Program of Tourism and Hospitality

Advisor Agreement:

¥ £ % Academic Year : 3 %2 Semester :
F x4 Student : (&4 Signature )
E& StudentID :

W¥xEE (A=) Thesis Title (Provisional) :

FALENBMAL BEASRELAEE 2B IE TN -
I have reviewed the relevant regulations and hereby agree to serve as the thesis advisor for the
above-mentioned student.«

£&

To whom it may concem,

15 %345 Advisor : (&% Signature)
B Date : (YYYY/MM/DD)

O B HAAMAERIAMAL -

The student has fulfilled all program and university requirements.

. {3{dm | A5 B = 4= ~ 4 {EB SR

FEFAHMM

IMTH Office
Use Only

(e.g.. completion of required thesis‘report courses and academic credits)!

&35 A8 Staff ( %% Signature)
g ¥ Date : / (YYYY/NMM/DD)

Remind:

Topic Uncertainty: If you are
uncertain about your thesis
topic, there's no need to declare
it immediately. Take the time to
refine your idea.

Deadline: Submit File 1.1to the IMTH Office before July Jlst.

A Foml : -
#ign L |HBEETFR{EEIEL - B €
Professor Named Certificate No.{ Affiliation/Titles Contact Number:
BT PR
tguss| FLEEE e
Expert Name ST s Contact Number
publications«

Educational Level

Remind:

Complete Information: Ensure all
relevant sections of the form are
filled in completely. Accuracy and
completeness are crucial.

Remind:

Information Absence: If certain
information 1s not applicable or
available, you are not required to fill
in those sections.




Ste p 3 Proposal Application (Online)

Fill out the " Thesis Proposal Application" on Google Form before at least 2
weeks before your Thesis Proposal Examination.

https://docs.google.com/forms/d/e/1FAIpQLSfFCruBgeg4VldyYQDXEnMIgThnVnEluloKIw8qgcBUxhM4a

SA/viewform?usp=dialog



https://docs.google.com/forms/d/e/1FAIpQLSfFCruBgeg4VJdyYQDxEnMIqThnVnE1uJoKIw8qcBUxhM4aSA/viewform?usp=dialog
https://docs.google.com/forms/d/e/1FAIpQLSfFCruBgeg4VJdyYQDxEnMIqThnVnE1uJoKIw8qcBUxhM4aSA/viewform?usp=dialog

Step ll- Submit "Thesis Proposal “(Online)

* Please upload the PDF file of your thesis to Google Drive at least 2 weeks before the scheduled oral
defense date.
 The IMTH office will send 1t to the examiners.

https://docs.google.com/forms/d/e/1FAIpQLSfwjb _Ged4V hQ6f9DgK6D6mMpuA5PWwaNd48H6khjYCKO
Q_F-A/viewform?usp=dialog

X After submission, the IMTH office will use Turnitin to check for plagiarism. If any
plagiarism, fraud, ghostwriting (including ghostwriting software and Al), or lack of originality
is found, the submission will be rejected, and the student will not be allowed to apply for the
oral defense. The student will be personally responsible for any resulting delay in graduation.



https://docs.google.com/forms/d/e/1FAIpQLSfwjb_Ge4V_hQ6f9DqK6D6mpuA5PWwaNd48H6khjYCK0Q_F-A/viewform?usp=dialog
https://docs.google.com/forms/d/e/1FAIpQLSfwjb_Ge4V_hQ6f9DqK6D6mpuA5PWwaNd48H6khjYCK0Q_F-A/viewform?usp=dialog
https://docs.google.com/forms/d/e/1FAIpQLSfwjb_Ge4V_hQ6f9DqK6D6mpuA5PWwaNd48H6khjYCK0Q_F-A/viewform?usp=dialog
https://docs.google.com/forms/d/e/1FAIpQLSfwjb_Ge4V_hQ6f9DqK6D6mpuA5PWwaNd48H6khjYCK0Q_F-A/viewform?usp=dialog

Step 5 Thesis Proposal Oral Defense

Required documents for submission include File 2.1 and File 2.2.

Documents required:

o FI le 2.1 Ensure submission of all pertinent documents to the IMTH Office subsequent
o FI [e ) to the oral examination.

Important Note: Candidates who do not pass the proposal defense are granted the opportunity for a
subsequent defense 1n the next semester. It 1s imperative to adhere to this guideline to maintain academic
progression.




F| Ie 2.1 Thesis Proposal Topic-Field Compliance Review Form

B BREEALARRAEELAXAL L0 LR
National Kaohsiung University of Hospitality and Tourism
The International Master’s Program in Tourism and Hospitality !

RERXHEFME AL ELRTRABHGRBR!

Thesis Proposal Topic-Field Compliance Review Form

¥ =% Academic Year £ X3 Semester

S — * Only one form 1s required for submission.
Py ?‘}T‘jiiﬁm’“ 5 # Date (YYYY/MM/DD): . . . . .
] L — * Committee members must review the thesis topic for compliance.

% % Chinese :
T i * Students who pass the initial review may apply for the degree

& x English :

#1257 Resen Renl examination in the following semester.

[0 #4232 %4845 - Complies with the program’s professional field.

Eoe:nftfo?niﬁfmth%;z;e;oml field. Reason: ¢ Stlldents WhO pass the initial reVieW may apply f()r the degree

examination 1n the following semester; those who do not pass will
2323 § Committee Member :

be required to retake the thesis proposal oral defense.

1. 4 % Name: (%4 Signature)

2. g% Name: (%4 Signature)

3. 42 Name: (4 4 Signature)
$43 iz =z

Program Director Dean of Intem-a—tional College




FI Ie 2,2 Master's Thesis Proposal Oral Defense - Result Certification

Student Name:

5 S W b &X a5 1. 2
B O B K

S e =~ T
B LGRS 3= SUAR

- S48

LRI FEORCHEAE

Proposal Title:

Date of Proposal Defense:

Master’s Thesis Proposal Oral Defense — Result Certification:

Result of Student’s Proposal Oral Examination Committee:

Director of IMTH

Print Name- Signature Date Pass< | Fail
Month/Day/Year
(chair)
(member)
(member)
(member)
(member)
Approva Is
Chair of the committ Date

* A single copy of the form 1s necessary.
* The supervisor must not serve as the chair of the commuttee.
* The form 1s designated for committee members to officially

record the outcome of the oral examination.




Degree exam




Step T completion of Preliminary Requirements

Required:
* Complete the required courses.
* At least 6 points for completing academic activities.
* Complete Thesis Professional Topic Compliance

Additional Requirement:

IMTH students who hold a non—major-related bachelor’s degree or qualifications equivalent to our

academic degree system must take the course “Theoretical Foundations of Tourism.” The credits earned
from this course will be counted toward the graduate degree.




.t 2 Registration for the Degree i
S e - : | B 3L 3 MR AR K B
p Examination LSRR TS EE Y e

National Kaohsiung University of Hospitality and Tourism-
The International Master’s Program of Tourism and Hospitality-

25K 7 24

Submit 1 month before your degree exam. — Acatenic Yer__Semesr

2 A3 ¥ 3% & Application Form for Degree Examination-

. . . FiHE . & :
* Only a single form 1is required. e Dates £ A e
Applicante , | e
. . . . . . (%% Signatwe) | g4t ID-
 Proceeding with the degree examination is contingent TR o
Thesis titles
upon approval from the IMTH. ted A ) T
S - : —_ T = ~*
* The examination committee must comprise three i o Mikedby |~ Doidfsnizes.
(4 ignature) | institute SR ..#'7—5'\%/\ .
members, with at least one-third of the members being : ..
external to the school. (If there are any other special iR ER A AmE | ofsgmege |  Mailing Addcesso | Telephones

issues, please inform IMTH for evaluation.) | DHEDURAOuR K

W & MR g dm Lk R o8 &

* Ensure that all pertinent information 1s thoroughly

D #Ua 3D E SR

completed on the form.

|| oasosssonmas.

Remind: , Ot 8| s Oy B 4042

: : : : : REMIESSRER R CDERB R
It 1s essential to fill out the form with complete and accurate information S - .

C
R

to facilitate a smooth examination process. = SE W




Step 2—1 Degree Examination Registration

In the process of registering for the degree examination, it's essential to adhere to specific guidelines and

procedures. Here are the instructions for successful registration:

* Supervisor Limitation as Chair: Please note that the supervisor cannot serve as the chair of the examination
committee. This ensures fairness and impartiality throughout the examination process.

* Duration of Oral Test: The oral test 1s scheduled to last one hour. Candidates should effectively manage their
time to present their research within this allocated timeframe.

* Deadline for Degree Oral Test: The degree oral test must be completed before the specified deadline (JULY

10th). It 1s the candidate's responsibility to ensure timely completion of this requirement.
* Requesting Classroom: If additional space 1s needed for the oral examination, candidates may request to

borrow classroom from the office. It's advisable to make these arrangements well in advance to avoid

scheduling conflicts.




Step 2—2 Degree Examination Registration

* Remuneration for Supervisors and Committee Members: Supervisors and committee members will
receive remuneration for their involvement 1in the examination process. Please note that transportation
fees will not be provided.

* Provision of Refreshments: The IMTH will provide coffee, tea, and water during the examination.
However, candidates should arrange for their own snacks if desired.

* Cancellation of Examination Application: If an application cannot be processed as scheduled,
candidates must submit a request for cancellation of the degree examination before the specified

deadline. This ensures proper management of examination schedules and resources.




Step 3 Master's Thesis Submission Instructions

* Please upload the thesis PDF file to Google Drive.

* Please bind the printed thesis yourself and deliver or mail it to the examiners at least 2 weeks in
advance.
Thesis Writing: Ensure your thesis adheres to APA7 style formatting.

* Plagiarism Check:The IMTH office will use Turnitin to check the submitted thesis for plagiarism.
If plagiarism or Al writing 1s detected, the thesis will be returned, and the oral examination will not be

allowed.

Additional Notes:
* Ensure your final draft 1s bound into a book before submission.
* You can choose to deliver or mail the bound copy to the oral examination committee.

* You can only proceed to submitting your thesis to the committee after receiving approval from the IMTH office.




Step ll- Submit First draft of the thesis (Online)
* Please upload the PDF file of your thesis to Google Drive at least 2 weeks before the scheduled oral

defense date.
* Please bind the printed thesis yourself and deliver or mail it to the examiners at least 2 weeks in advance.

https://docs.google.com/forms/d/e/1FAIpQLSfV058kfsaCewODgSmxHDVF5 OwGirBh8asH1TLxxnCucw
LVQ/viewform?usp=dialog

X After submission, the IMTH office will use Turnitin to check for plagiarism. If any
plagiarism, fraud, ghostwriting (including ghostwriting software and Al), or lack of originality
is found, the submission will be rejected, and the student will not be allowed to apply for the
oral defense. The student will be personally responsible for any resulting delay in graduation.



https://docs.google.com/forms/d/e/1FAIpQLSfV058kfsaCewODqSmxHDvF5_OwGirBh8asH1TLxxnCucwLVQ/viewform?usp=dialog
https://docs.google.com/forms/d/e/1FAIpQLSfV058kfsaCewODqSmxHDvF5_OwGirBh8asH1TLxxnCucwLVQ/viewform?usp=dialog

Step 5 Preparatory work for degree exam

Degree Exam Preparatory Work:

Classroom: Confirm the way the oral exam members arrive at school or arrange pick-up.

Exam Committee Arrival:

* Verity the preferred arrival method of each committee member (arrival by school transportation or
personal vehicle).
* For members arriving by personal vehicle, inform them to visit the security guard office at the front

gate upon arrival to obtain a parking pass. You also need to inform Tina for official application.

Equipment and Venue:
* Confirm the borrowing of any required equipment for the exam.

* Ensure the exam venue 1s properly arranged and cleaned.




Step 6 Degree exam (Final defense)

Documents required:

» File4.1
e File4.2 After the oral examination, submit them to the IMTH Office.

« Receipt

X Students who fail the first defense are eligible for another defense in the following semester.




®
F|Ie 4,1 Verification letter from the Oral Examination Committee

B 3 & R AT
AERARKRSEXFALFRERE.
WXIREZATFERE.

National Kaohsiung University of Hospitality and Tourism «
The International Master's Program of Tourism and Hospitality-
Verification letter from the Oral Examination Committee-

AR 4 2 41 2 2 (Name) e

BT #% ¥ 3 (Thesis)

SRALERARE ERAZACHERT -

1s eligible for Master’s Degree and approved by the committee. -

o 3 % BMemberof Oral Committee : -

3 % 2 # Advisor:

& #£ X 4z Director:

F YYYY A MM g8 DD+

( Signature ) «

( Signature ) +

( Signature )

* Please wait until your thesis 1s confirmed and print

it for 1nclusion 1n your thesis.

* A single copy of the form 1s necessary.




File 4,2 Assessment of Degree Examination

EREYS L 3] PE L ES SEET FIT 2o
National Kaohsiung University of Hospitality and Tourism
The International Master's Program in Tourism and Hospitality.

B A B IFER Assessment of Degree Examination.!

_ REgp F_ S
Academic Year Semester

[(J$5 3 Thesis [ #5384 Technical Report
[0 % % % 738 4 Professional Practice Report

— — * A single copy of the form 1s necessary.

Name (%% Signature) Student ID

—— * The supervisor must not serve as the chair of the committee.

Research Topic
T anating | TR0 | * The form 1s designated for committee members to officially
Location” |& Room V Time e
- - record the outcome of the oral examination.
Advisor (5% Signature) Advisor ( %% Sienature)
a & A LR S
Chair (%% Signature) Average Score

F 7% #2 & Review Result :

D A2 45 5% - Complies with the program’s professional field.|
OANAZTEE BT

Does not comply with the professional field. Reason:

(@ % A Chair)

ZFEER

Examiner % =
(BE) - g Comment*
Signatures (35 Z-3¢3¢ Advisor)

(#7 % § Committee member)

543 ¥ 42 # ¥ Program Director :




eceipt

* One form per oral examination committee member.

* The supervisor will need two forms.

Reminder:
* For on-campus professors, only the signature 1s
required.
* For professors outside the school, please fill in all

details as indicated (in the red box).
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School leaving
procedures




Please visit this link to download the Graduation
Procedures Sheets for Master Program

https://academic.nkuht.edu.tw/p/412-1004-427.php?Lang=en

The graduation procedure 1s conducted online,
except for items 1, 2, and the final step, which
must be completed 1n person.

Section, Studerts Affairs Cffice ( $ iR EH S uix
2 #& Eda,, Sport & Recreation Center 2F)

BrImigfnkdE L5E3F 285 § BRIBEARTLEFSHTRE
National Kachsiung University of Hospitality and Tourism+
Leaving Form for Ph. D Program - Master Program Students«
F7 %) Dept. 2 2 Name * 3% StuNo. : ¢
HE R @ W EFo FFeA SO
LR 5% PR E RIS »‘
1.4 % Ff Department Director 2RBF LT B S ¢
3. AW 2 M A gL
L%%Fﬁ’rﬁﬁﬁiéﬁk ¢
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2.} B Library and Information C ——
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* There are several units responsible for handling school leaving procedures. Additionally, please be

aware that these units are closed on Mondays, Thursdays, and Fridays during winter and summer
vacations. It 1s advisable to initiate the process well in advance to avoid any delays.

* When uploading the required documents, ensure compliance with the regulations stipulated by the
Library and Information Center. The uploaded file should include the review document. Once the file
upload 1s complete, 1t will undergo verification by the Library and Information Center, which typically
takes about 3 working days. Upon successful verification, you will receive notification via email
regarding the electronic thesis authorization letter, enabling the printing of your thesis.

* In the event that your submission does not pass the review, an automatic email notification will be sent

by the system. Promptly rectify any errors identified or re-upload the complete electronic document as

necessary. Please be reminded that one page of the approval book can be free of watermark.




It 1s essential to refer to the annual announcement 1ssued by the library for information regarding the

annual review period.

For any 1nquiries related to the paper upload process, kindly contact Mr. Cai Youlun from the Library of

Library Science at 07-8060505#14105

When visiting the library, remember to bring the

yourself, without the need for binding) along wit

electronic paper authorization letter (printed by

N 2 paper copies.

For completion of school leaving procedures at t

copies and a CD-ROM containing the electronic

ne academic program office, ensure you have 2 paper

files of your paper.

The deadline for submitting the final draft of your thesis 1s January 31st for the first semester and July

31st for the second semester. If you miss the deadline and have not reached the maximum length of

study, you must still register for the following semester and submit your paper within that semester.

Papers submitted before the deadline will be considered for graduation in that semester.




* Return any borrowed equipment and the research room key to the academic program office.
Additionally, confirm that the research room 1s no longer being used for personal purposes.
* Prior to recerving your graduation certificate, please schedule an appointment with the registration team.

Contact Wu Chia-Jun at 07-8060505#12104 (located on the 3rd Floor of the Administration Building).




Graduates Higher Education and Employment Survey

Please ensure to complete the "Graduation Higher Education and Employment Survey" within the "Student
Information System." This survey 1s essential for gathering valuable information about your educational

experience and employment status post-graduation.

Your participation helps us improve our programs and better support future students. Thank you for your

cooperation.
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Thesis upload and hand in

For the thesis upload and hand-in process, please follow these steps:

* Visit the Academic Affairs Office (Registration and Curriculum Section).

* Download the "Graduation Procedures Sheets of Master Program" from the Registration and Curriculum
Forms section.

* Print out the forms and obtain signatures from the respective department office and the library and
information center.

* Once you have completed the above steps, the next page will provide instructions on how to upload your

thesis to the library.




Library's
Thesis/Dissertation
Submission Guide

Prepare the
Full-text file

Process for Thesis/Dissertation Submission =

Finalize your thesis/dissertation after

oral defense(Chapter 1)

\ 4
1. Adding Watermarks (Chapter 2)
> 2. PDF Conversion and Combine (Chapter 3)

3. PDF document security settings,if nessary (Chapter 3-4)

ETD
Submission

— Submit (Chapter 4-B step 7)

‘ ETD system Account Application
! Register NTLTD in Taiwan account first, then back to ETD system(Chapter 4-A)

y

Submission(Chapter 4-B)
-Key in thesis/dissertation information(Chapter 4-B step 1-3)

-Upload PDF file(Chapter 4-B step 4)
-fill Copyright License Agreement(Chapter 4-B step 5)
- Print Authorization Forms ,sign ,it upload it(Chapter 4-B step 6)

=

2

|

Edit &
Not passed

Librar
i ——»{ Resubmit

review

Passed

4

Graduation

Procedures

Ready for your necessary Graduation document (Chapter 5)
- Graduation Procedures Sheets for Master Program

- Bound (Paper) Copies

- ETD Authorization Form(signed)

v
Go to the library 1F Circulation and Reference Desk for graduation

procedures

1. Return all books and materials, and pay overdue fees.

2. Submit the Graduation Procedures Sheets for Master Program, 2 Bound
‘ (Paper) Copies , and ETD Authorization Form(signed) to library.

¥

< Graduation > —




Chapter 1 Precautions for Thesis/Dissertation editing and submission

Chapter 3 PDF Conversion and Combine
1. Format specification

1. Convert to PDF
®* Please check the relevant specifications from Graduate Institute, and ensure its okay to process Recommend to use Adobe Acrobat Pro to convert Word files to PDF, or you can use MS Word save as PDF.
thesis/dissertation submission. ;
*  you can use Adobe Acrobat Pro at 1F of the library(4 computers area out of photocopy area),or go to
2. Please check the full-text file include complete contents
y ' . Adobe website to download 7 days free trial (register needed, beware the recurring billing after 7 days)
®* such as abstract, acknowledgements, table of contents, list of tables, lists of figures,
main body, references, appendices, etc. 2. Use MS Word and Adobe Acrobat in english at library
®  The “Verification letter from the Oral Examination Committee” is necessary. If you choose to use at library, you may need to change Ul from Chinese to English.
®* If you have more than one files for the full-text, please combine to one file in Chapter 3. 1. Open Adobe Acrobat Pro in English
You can press “Ctrl Key” while opening Adobe Acrobat, than you can choose English to open.
Chapter 2 Adding Watermarks

Adobe Acrobat X
1. School's logo:

Download the “School Logo” on the ETD System

v

2. Steps to add watermarks in MS Word
“Nacian” | i g : Cancel
Go to “Design” in the Toolbar and customize the Watermark image with 100% Scale and No Washout.

2. Open_MS Word in English

‘ I T % e N = T e e - - | Sf Paragraph Spacing - .5 T - a . ‘
Loz B8 o B = Mo e M N = = o h M o L 3. Open MS Word, select "fiZZ&” (Files, Alt-F) ,then”#EJEH" (Options, Alt-T)
e S SSimIT me— SEEm e e R - = . ‘oieu |r.nl« ® s nnia v'm\'v'
= Docum ent Formstling Confidential
e CASKRRR B RX K CE RS SRR X SR R SEES
70 = 2na >
MRERIESR L1ERBY @t GERE £
G P
2021.03.17 FR (ASHF( ormtea viotomare s R 2 T RAESRAR L R e ==
() No watermark .
: ® i iR I 3B
r l I,.\,l{‘ﬂ = 1;;'{'11:’;(10;'- i CWiers\nkuht\Dovm 103 05\ MK D3 Ea_t E% &% lll ary
I jl | yeasnour | ) ~ g%ﬁ B I _u v abe X. X fi\ v 3%
iR AL BB R et e S - o e e S s e s 2 >z =
anguage:  English fUndea States v
- PR ——— v = =5 T
B o TARGUEREON.. e e B i CR) I EEEE l-‘. FE
¢ Alte v ) Disclaimers
s B PN S R s R I | B —————— 5 — L
%+ = PDFMERE. .. R L ..................cc.....cpccucnsvosssnnansissbeomss 6
o ( Close
Z % Word FUENE PDF (HUBFEETTI) oenrsmimmmsmmmsssmmmmssissssssssssssssssasssss s R R 6 oL
Rarm P 7
3. M PE(T Acrobat 37 PDF £ (AFREEBHFZE T ) v s g il e € s RN 7@ bore Watesmarks from Off
— L
- . ) _— l‘} Custom Wetermaik... l
41T Adobe Acrobat %% (g2 0F (HEMNTERESMEERL) A T ) [y e T -
S ke Ak e qQup




5. Please restart Office to take effect. (will not restart automatically)
. Microsoft Office EESFETEE X
Bt
FRE&3IF |\ SEF&Eofice ) LIEEHESEEEY -
ol ERABE XA ANBEED . -
BEF
2 ERELEEN  BIOLEEDA
o THRERR  AESRARTLERN
oy 2O REERESINENAS ) )
3. Combine PDF files
= gL vy 1. Open the “Adobe Acrobat Pro" and click “Create” Select “Combine Files into a single PDF."
Q| 7 smzeenn.
i s l/_: Adobe Acrobat Pro
File Edit View Window Help
b
) & M| @ ¢
' p— - ]
[, PDF from File... Crrl+N l
| &8, PDF from Scanner L4
P (3PR P S ! : BT TSI (g, Create PDF from Web Page Shift+Ctrl+0
4. Select ”5E 75" (Languages), go to “HE{EHI /K55S " (Select Display Langauge), set English as “5%HV FHES % ! e
PDF from Clipboar
{”(Set as Default) then press “fif i£” (confirm) :

£%) Combine Files into a Single PDF...
Word E5 ? X . .
— & PDFForm...
o RF m= Office EEEGRE . ,
b A T PDF Portfolio...
] EREEES ) ST — . o
o 2. Add files and arrange the files in order, then click "Combine Files.
e 3
e E] EOIEER D) % Combine Files = 0 X
KtJ ARC
v I_'I _ : -
& - (2 Add Files... » @® Single PDF (O PDF Portfolio
B o
; s Drag and drop files to add them, and then arrange them in the order you want.
Name Page Range Size Modified Warnings/Errors
T FILET All Pages 14067KB  2021/4/9..
% FILE2 All Pages 1.36 M8 2021/4/9 ...
% FILE3 AllPages 106.22 KB 2021/4/8 ...
=1
=
-
% i Officecom BIBSELRTHBEEEE
M ‘ ePag emove Flesze [ [ D
confirm
I BT o] | Help Options Cancel




4. PDF document security settings Chapter 4 Electronic Thesis/Dissertation (ETD) Submission

®* whether this step is necessary or not, decide by your Graduate Institute. 4.A ETD System Account Application
Open the “Adobe Acrobat Pro” and click "Tools", select "Protection"-“Encrypt”-“ZtE 174" (password). 1. Go to “Dissertation / Graduation Notices (ETD system)” from library site.
Under the Permission setting, check the “Restrict editing and printing of the document" box, choose
Printing Allowed option to "High Resolution,” change the permission password and re-enter the password. ;«Zﬁj e @ :ﬁﬁ":ﬂ-ﬁ_fg
Ny Home | NKUHT | Acministrator feheg £

Do not check the “Require a password to open this document” box.

: | Information Services | About Us
Tools §§ Comment : Share : — =

— : AL/ Datsbases /-

T
; wlr
i

~ B

* Pages

» Content

)00Ks, Journals & audio-yisual media

» Forms

sufiction Wiz

» Recognize Text

® 6 @.[~
= & o

( ) 8:20~2200
My Connect  FloorPlan Opening Facebook 1 2
Account Us Hours eSS,
1=ENZE i ;
! News & Activities Links
PR Dt 2F Thesta
Manage Security Policies... a Network
\ g e
Remove Security g | ¢ -
- z 4 & adua
Password Security - Settings X H sk

Compatibility: | Acrobat 7.0 and later v

Encryption Level: 122-bit AES
Select Document Components to Encrypt

(® Encrypt all document contents

O Encrypr 2l document contents except metadata (Acrobat 6 and later compatibie)
O Encrypt enly file sttachments (Acrobat 7 and later compatible)

© Al contents of the document will be encrypted and search engines will not be able to access the document's metadata,

[CJRequire a password 10 gpen the document
Document Open Pagsword: ---- Not Rated RILIRIER | BEMHE News
o Register
No possword will be required to open this document. 20207101348 - EABRANASRLH - N L ERZBLATAPES 3
WX REES bty 22 = ,,r:,.*.. > g S (2020-10.19)
Permissions o s - P
Submission = 2 X _ AN e > =
. . . . . . ae ~ HEE RRUFSRSARZLEDS  NUATHMINMLTSR/ESN  SoNRoMRAMI AR -ZST
4] Restrict editing and printing of the document. A password will be required in order to change these permission settings. Py e ]
Chenge Permissicns Password: l""""" ---- Medium Hearch FRTATRTISINSNNENS CONEANARANSESRIRES
mEHED 2 SRS RERS a2 5t
Printing Allowed: | High Resolution 5 i BEAR FANELAR IRAR, IT8@5M%T (2019-10-25)
SEMACRIREHAZE  BNWCLETSRGAEAE (2017-00-30)
Changes Allowed: | None v Biene EPAZRER ROTHAETA RGHS, - AL LS, - VRKR, 5 (2016.01-01)
Upload Workflow
[“Enable copying of tert, images, and other content &
C L)
[AEnable text access for screen reader devices for the visually impaired User Guides
FRR




5. Log in to your school G-mail and open the verification email, click “verification button”.

3. Change to English Page and click “Sign Up"

= M} Gmail Q REsHs -
= i B »
7 : Fages g 06 § 2 0 €
. E—— — ENE ’ EEE AR IREAR (F7HELDS ) asex
Basic Search Toplists Mylab NDLYD Search O z#= 2
FontSize: s = Dewutmel * Snms EROIRLRTOBNE R <ot ponsg ol eds bus
Crepmsts o zue 2n% -
: — " . " 5> ERES RV SERSASCERE  SNERIFSES
i B sooo J Quey opinson] | Full Text Authorization | tos Cies  Mast Cicked | Hast Downionzes "
@Title CAuthor CAdvisor (00C [JKeyword [[Abstract (TJReference DAl Meles - B ppn—
] A ~ SR~ pic Number of Authonzed Full Texts/Full Text Authonzetion Rate ARNEMBEL
Search mode: ®Precise COFuzzy OZhu Yin CHanyu Pinyin STongyong Pinyin - TR N : o % v
= 1001108] 107} 106]105] 104 Previous Years Graduated Acadenic YVear
Assisted Search:(Simplified to Traditonal [_Latin language : :
Type of Paper: (A3 o Ro. Institution Authorized Full Texts Total Meet e mEN e E
Full text: (fulltext avadoble [dmage ’;ﬁd(o 1 National Tsng Hua Universty 375 &85 ErEjler s rEEsnETES s Eas Ty mEEMS 2N
National Taipei Univessity of ¥ = REes ERSENEEE NS eNEINE . B BAEEFESNETECRE
Hot Searches: Yesterday|Previous Week|Previous 14 Days|Previous Month|Previous Half year|Previous Year|Previous Years - A 261 276 B mmes
3 Notional Central University 240 0% ARG YT ESE SRS ELRINE T EAS
liatestmews @@ < i stiy s e o C v - - =757 AR R T ST
5 Nanonal Kaohsiung Normal 164 465 AMTEEHEEA ,;Qif.:tig .
202001/22  [BRBORIMEERESD QBATMXISE - wnS] INVELERY ot | i
200912/04  TRESHRREARN AR Gin Mor= verification button
2019/08/08  AvhERE-ERAM A
20LVONRL MIMURKSIIADALS { OR) - JOS SR AR A handiegit LECRHEARIVECE  RAKTHER  KF-EAHASE  CERESATHE £ TRE ENEntusia e S -
2018/11/26  107%11728EBH ¢AGRESNETE - BUN YRR TS SETSRFRERETBRY e R SRS Yt Gl el P ; 3 o ook
2021/04/00 B SEHTEREAD R =315 R SuppressiontiCollapsibiity 2B R 25 *;ﬂlmmz btps e 0l - — = - -
2021/04/09 +EwE 3 EREERTTY HARSRECHSRLAH TSR SFR s 5 " . % £
2051/04/08 e EXI @RS Fpeiatinciiomdinppiun m Bl i ok 6. Back to the ETD System, click “Register” on the left, and log in using the account and password created in
020/01/07 H¥ FEDTEENT %R AN LS E EERRASES SO T oo step 4
2021704/06 s BIRGTTRVR T 7iesEs: PRATRSIEeMG v .
More NDLYD Facebook IA#EE 55
BRI | BPiAMRER Register
| profile aft i - f # il be school il :
4. Create a personal profile after agreeing to “Terms of Use.” .Email account must be school G-mail. O MYRENEE
Submission
(student ID@stu.nkuht.edu.tw) :
e O wN N
) 1t Search
O BEER
| Three Steps to sign up ! e
) l
Step1. Step2. Step3. i
Terms of Service Registration Information Email Verification Upload Worldlow:
CRERE
Step 2. Enter Registration Information User Guides
(The field name in red Indicates required information.) " & sz & o
i = 7. Create a Personal Data, suggest to fill your commonly used email address ,the Approval Notification will be
Name: [Your name ]
E.g., Ping Chen Sent tO thiS maiIbOX.
Email address: Il5XXX)OO(X@s(u.nkuht.edu.|w lleg istered i
HINT: This emall will be used to log in to your account. e.g.mynama@example.com.
Password: foremee ®|
HINT: 8 characters, at least, required. BEUE Functions
| ® WA MAEETH CnwAAIN 0 09 E FIBRIN - 3 M RMA TSR
Re-enter password: | ETRNB Tersenal Data Ploase Key in Res * 5 the recuwes tusl I you have any problem. pleass Contact Us
= 1 L MG o
Password hint [Hint | K@ E Others o ':""m e s tpaseey
HINT: If you forget your password, we will ask you to enter the hint. S
e mrmeEErY
Alternate Email: | = 2| R gy S
HINT: If you enter an alternate Email address, It will also recelve verifications and forgot password ;::i @
notifications. — |
: o SR : i | RS aie ot
Nationality: ® Foreign ) ROC., taiwan 5‘;{
fi—- v
mlx[ ]
Proce Namber
Type the characters you see in the picture below(Letters are not case-sensitive) e ]
R
) O 3 WTE A
e san reload img
|A play sound

Czesate Cancel

8. The system will send you the account and password to your mailbox.




4.B ETD Upload

1. Visit the ETD System page, click “Submission” on the left of the system and log in with the account and

password you received from the system, or with the account and password you created in step 4.

(both accounts and passwords can log in)

N - w
o AT ”
@ﬁ@fﬁ@’fﬁk{— 1 47 1 e ol

- ERIEIRNENREE
Register
O RXRRaEE

| AR EEIE Submission

I Submission I

O RMXEN

Search
O BAEHR
News
O RfRRE
Upload Workflow

2. Click “Stepl Key in" on the left, then click “Add Dissertation/Thesis”.

ol g e R L O

Uinputmetadata L+ N Fultex K0 vaiidate K-> Pass

7 &

step1 Key in If you have any problem -« please contact us.

O stepl Key in
T [ Add Dissertation/ThesisJClick here to enter - your Dissertation/Thesis data.
O srep2 Upioad B B
Basic = Abstract = Table of Content = Reference
© step3 Submit
© stepd Print thesis type :
» H i ThAE Chinese Name :
Foreign Name :
) Change log g
Chinese Title :
© Personal Data
Foreign Title :
h .
Question Advisor:

o 3
Contact Us E-mail of Advisor :

O Logout Advisory Committee :

3. Provide the necessary thesis/dissertation information, abstracts, table of contents and references
according to the system instructions.

Please pay attention to following fill-out notices:
® You can only fill the foreign name, if you don’t have Chinese name.

® E-mail of Advisor is required

Edit Dissertation/Thesis

Basic | i Abstract | Tabic of Comentr i Rcfcrcmor
All mandatory fields indicared withred astenisks
“helope: @ acidemic thesis/ dissertation
O Thesis substituts: tachnical report (applied science’ technology)
O Thesis substitute: svork with written report (fine arts)
C Thess substinute: proo? of achtevement with witten report (sports)
O Thesis substitute; professional practica repor (professioral practics areas)
* Chinese Name ®

* Foreign Name : The all letter of English name must be uppercase ,Ex: WANG, XIAQ-MING or WANG, SIAO-MING

* Clunese Title ©

*Foreign Title @ The first latter of English name must be uppercase

*Advisor ¢ Add | The all letter of English name must bs uppercase Ex: WANG, XTAQ-MING or WANG, SIAO-MING

Chiness
Foreign

* E-mail of Advisor : If there are more than two E-mail. please use comma() to separate them

* Advisory Committee : | Add = The all letter of English name must b uppercase [Ex: WANG, XTAQ-MING or WANG. SIAO-MING

Chinese

Foreign

4. After fill in all the information, go to “Step2 Upload" to upload the thesis/dissertation PDF file.
* If you must to embargo your thesis/dissertation(usually for the patent through TIPO), please download
and sign the “Application Form of Embargo on Release of Thesis/Dissertation Abstract” first. Upload the

scanned file and fill in the publication date at “apply to hide abstract” button. You can get more
information from chapter 5.

. B ,{
EIBth Kok A4 B LR

T © [ © XD © &8

step2 Upload If you have any problem - pleaseContact Us

O g1epl:Key in

Upicac or detete full apply 10 hude abetract (If you want to apply for the patent through TIPO, pleass click this button)
*aren Faca s “ Por e e e =
fultext
© 32203 Subdsit
O sien¢ Print Stalus : No Fie Uploaded

O Chapge log
 Payzonal Data
O Guestioa

£ Contace (s

O Logout




5. After uploading the PDF file, please fill in the “Copyright License Agreement” below for

public access date.

step2 Upload If you have any problem - pleaseContact Us

feoz Untond Upicad or delate full text apply to hide abstract (If you want to apply for the patent through TIPO
S.C.; <:l¥:: =
Status : have Full Text
Chapter 5 Submitting Graduation Thesis/Dissertation

€ Pperzomal Dara Copyright License Agreement : Audio and Video file Authorization 3

® Immeciate public access ® Haven't Audio or Video file

O Question ¢ == - s — — : p ZEES
U Immegiate on-campus access « Public access siarting from f viyear| vimonth |—v.| gay ./ Immegiate public access . :
€3 Comtacy s ) on-campus access starling from viyear v month v day; Public access starting from ) Immediate on-campus access | P 1' Grad Uatlon document req u 'rements
~ ____vlyear| ~imonn|__v|aay () On-campus access sianing Tom
3 Logout et e ] ,
O otner: T ], ML * You must have:
- - ) Other :

®*  Graduation Procedures Sheets for Master Program ,you can download from Graduate Institute site or

Academic Affairs Office site

Next

®*  Bound (Paper) Copies (2 copies for library, 2 copies for Graduate Institute)

®  ETD Authorization Form (signed)

6. Click "Step3" to print the Authorization Forms, sign it ,then upload it to the system.

*If you must to embargo your thesis/dissertation(usually for the patent through TIPO), please download and

Rememer to keep the Authorization Forms you signed, submit to the library when applying for graduation. : E — i _ §
print 2 copies of the “Application Form of Embargo on Release of Thesis/Dissertation Abstract”from NTLTD in

7. Click "Step4 Submit" after confirming all the information and text are correct. Taiwan site, signed by the author(you) the advisor, and all member of the Oral Examination Committee.

Please understand the followings:
2. Other graduation requirements

(1) The content can not be modified after the review is passed. Please ensure the content of the thesis is the _ _
You should return all the books and materials borrowed from the library and pay the lost

correct final version. ]
replacement fees or overdue fees before the graduation procedures are completed.

(2) Library review will take 1-2 working days; please be patient.

- O
R ok RS P

step3 Submit Click here to enter - validate your Dissertation/Thesis

Basic | Abstract Table of Content Reference fulliext

O gsrepl Key in

e

step2 Upload

ln step3 Sudmit thesis type : Academic thesis/ dissertation

3 stepd Print Chinese Name :  itEss




Pick up the Degree Certificate

* Call the Academic Affairs Office to confirm that your degree certificate 1s printed. You can reach them at
extension number 12104.

* Once confirmed, bring the completed Graduation Procedures Sheets of Master Program and one piece of
2-inch photo to the Academic Affairs Office located in Building A, 3rd Floor.

* Present the required documents to the office staff to collect your certificate.

* Please ensure that you have completed all necessary steps before visiting the Academic Affairs Office to

avold any delays 1n receiving your Degree Certificate.
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